TS2000 Activity Analysis
De minimis and 752000 Activity Analysis

The objectives of this document are to:

P Understand how support for de minimis is
implemented in TS2000 Activity Analysis

> Appreciate how to use de minimis capabilities in
TS2000 Activity Analysis

De minimis and TS2000 Activity Anal

The recording and analysing of activity costs against individual companies to comply
with de minimis limits on state aid is an optional feature in release 3.6 of TS2000 Activity
Analysis.

De minimis is from the Latin phrase de minimis non curat lex meaning the law does not

care about very small matters. European Commission rules consider public funding of a
single recipient of up to €100,000 over a rolling 3 year period has a negligible effect on

trade and competition so does not require notification.

Not all funding given to the recipient is necessarily counted as de minimis. The inclusion
or exclusion in de minimus is managed ‘off system’.

Where funding to a company is awarded as de minimus, TS2000 Activity Analysis can be
used to record labour-costs by company. This is managed at several levels:

Enterprise Administrator - creates and manages de minimis companies and analysis
structures

Local Administrators - allocate companies to specific activities

Timesheet users — record time spent on behalf of specific companies

Pivot reports show the total effort (hours and costs) given to particular companies.
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Enterprise Administration of De min

The Enterprise Administrator uses several forms to create and maintain companies and

their analysis structures.

The Company Status form is used to create a company analysis structure.

Form Access: Enterprise Administrator Menu > Companies > Company Statuses

Your

Company Statuses

Status | Mot Eigible v

&) sawe
@Erim
(F) #aa

() cese

152000
Ackly Arlysis

Hame ‘ Mot Eligible ‘

Description

Archived []

The status name is selected from the company status list box. It can be give an optional

description.
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The Company Sectors form is used to categorise companies for analysis by industrial
sector.

Form Access: Enterprise Administrator Menu > Companies > Company Sectors

Company Sectors

Your
oup hedy Sector | Business Services R

Hame |Business Services

@ Save Description

Frint Archived []
(3 Add

752000

Actrvy Analysis

The sector name is selected from the sector list box. It can be give an optional
description.

The Companies form is used to record details of the companies for whom de minimis
activity is to be captured.

Form Access: Enterprise Administrator Menu > Companies > Companies

Companies
Your
\0gp hetg Company |Current v | B234 - Barton Finance Services v
Company Code |B234 Area Status | ‘Current v
@ Save Hame |Barton Finance Services
Address | 123 The Quadrant
@ Print Leptan
@ p
@ Delete Posteode |LE4 3TF
Industry Sector | Business Services ¥
Notes
@ Close Archived [] Last Update
752000
Actity Analysis

The company is selected from the company list box.
The area status is selected from the area status list box.

The address and postcode fields are recorded.
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Select an industry sector.
Notes about the company can be optionally recorded.

If a company is no longer in use it can be archived. An archived company can no longer
be allocated to activities. However it will be retained for reporting purposes.

Local Administration of De minimi

Once the Enterprise Administrator has created companies and their associated structures,
a Local Administrator can allocate those companies to activities.

Each timesheet user who will be completing a de minimis record needs to be given access
to the ‘Day Detail with Analysis+’ timesheet.

Form Access: Local Administrator Menu > Activities > Activity Companies

Activity Companies
Your
Activity | 02-3-3-2-03 Impraving Employakbilty w

25 Company
| 8234 - Batton Finance Services v

@ sue e

L123 - Larton Computing Services
&) pont
&) ekete

11 [e]m]»

M

a

®Clnee

752000

Actily Analysis:

An activity is selected from the activity list box.
Companies are selected from the company list box.

Timesheet users with activities (allocated to companies) in their profiles can record de
minimis activity on a Company Hours pop-up sub form to the day-level timesheet.
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To provide access the de minimus Company Hours sub form, use the Personnel Form.

Form Access: Local Administrator Menu > Personnel > Personnel

Personnel
Your
Iogo her .
Person | &hbey Amy Ms + [Filter | Current Personnel w
Sal Forename Surname

@ e Hame |Ms Ay Abbey

Job Title | Human Resources Training & Developm % |Dept. | Finance v
@ Print Function | Finance | Cat. |Ful Time Staft A

Code 8326 staff [v] Lent [
@ Add Hotes | a = mobile number is 0560 616465
3 Profie
Last Updated

@ Timesheet

Permissions |T\mesheet Options |W0rkmg Haurs

-
=l Proforma ||
(%) Close ) ;
Timesheet Style | Day Detail with Analysis+ b
752000
Analysis

Select the person from the person list box.
Select the Timesheet Options tab in the grey panel at the base of the form.
Select Day Detail with Analysis+ from the timesheet style list box.

Save the form.
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De minimis Timesheet — Company Hours sub form

Once set up, a timesheet user can use the Company Hours sub form to record de minimis
activity.

From the day-level timesheet, click the Analysis + button:

To reveal the Company Hours sub form:

a Company Hours - Microsoft Internet Explorer

02-3-3-2-03 Improving Employability 4

B234 - Barton Finance Services

L123 - Larton Computing Services

An activity is selected from the activity list box.
A company is selected from the company list box.
Activity Hours are entered for each week in the period.

Note: Hours cannot exceed the total entered for the activity in each week of the
underlying timesheet.
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De minimis Reports

After the period-end commit is run, de minimis pivot reports are available. Enterprise
Administrators and Local Administrators can access to the same reports. However, the
scope of the data is limited to a single location for a Local Administrator.

The Company Analysis pivot is used to report on de minimis activity.
Form Access: Enterprise Administrator Menu or Local Administrator > Reports >

Company Analysis

Company Analysis

Your
oaP hag Start Period | Jan 2005 v

End Period | Jan 2006 A

@ i Analysis

Comparty Hours Detail
User Defined

@ Fivot Options
Close
Allow Details Enable Toolbar

Allow Grouping Enable Toolbox

752000
Actaty Analysis

Select the period range to report on.
Select Company Hours Detail and click the Analysis button.

The Company Analysis pivot will be generated:

e Company Analysis Pin (%) okse
¥ ! % e 0
Company Hours Detail
Location v ActivityYear > Objective * Policy / Block = |Measure / SAC v ActivityType ¥ CompanySector * | Company * P IFunction » P ICategory v |JobTitle v Departmen
All All All All All All All All All All All All
Period ¥ WeekCommencing ~
POE01 Jan 2008 Grand Total
Activity ~ Company = Name = Total Hours| Total Cost (Direct) Total Cost| Total Hours | Tatal Cost (Direct) | Total Cost
& 02-3-2-2-11 Mew Focus for Adults L123 - Larton Computing Semvices 20.00 £29400 £3683.00 20.00 £29400 £383.00
Total 20.00 £29400 £363.00 20.00 £29400 £363.00
O 02-3-3-2-03 Improving Employability B B234 - Barton Finance Services 11258 £163.75 £1BB.75 11258 £163.75 EIBETS
L123 - Larton Computing Semvices 26.00 £390.00  £350.00 26.00 £330.00  £390.00
Total T £BEB.75  REER.7S fer) £REB.75  £BERTS
Grand Total a7.28 6275 £92175 a7.28 05275 92175

For detailed information on how to manipulate the pivot, please refer to the Activity
Analysis form in the 7S2000 Activity Analysis Administration Guide.
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Questions, Problems and Discussion
If you have any questions or there are issues outstanding around de minimis, please have
your say on the Forum at www.chl.co.uk/TS2000/forum/

To access your support page from within the product, click the TS2000
75200 e :
Activity Analysis Activity Analysis logo on any form

Comment on regional administration online at
www.chl.co.uk/TS2000/forum/ in the Setting Up TS2000 Activity
S Analysis locally forum.

Version 1
28 January 2006
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